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PErMTAMEHT
OpraHusaunn aesiTeNbHOCTU NPUEMHOIA
TVUMUPSA3EBCKOro paiioHHOro cyaa r.MocKBbl

1. O6uiMe NONOXKEHMUSA

1.1. [esTenbHOCTb NpUemMHoOiA cyfa (ganee - NMpueMHasa cyga) pernameHTupyeTcs
MMonoXeHnem 0O MNpPUEMHOW cyfa, YTBEPXAEHHbIM npeAcefjatenem cyga Ha
OCHOBaHUN [1pUMEPHOro MOMOXEHUS O NPUEeMHONW (edepanbHOro cyga o6ulei
IOPUCAMKUMW, YTBEPXAEHHbIM npukasom CyaebHoro fenaptameHTa npwu
BepxosHoM Cyae Poccuiickoit @efiepaynvt U HacToAWMM TUMOBLIM periiaMeHToM
1.2. TlpaBOBOe perynMpoBaHnMe OTHOLWIEHWI, CBA3aHHbLIX C oOpraHusayuei
paccMoTpeHus obpaweHunii  rpaxaaH ((hM3Myeckux nud), npeacTaBuTenen
opraHusaumin - (lopuanYecknx nuy), O06LLEeCTBEHHbIX 00beAWHEHWIA, OpraHoB
rocyfapCcTBeHHOW BlacTV M OpraHoB MeCTHOr0 caMOyrnpaB/ieHUs OCYLLEeCTB/AETCA
B cooTBeTCTBMM C KoHCTUTyumen Poccuiickoin depepauunun, degepanbHbIMU
KOHCTUTYLUWOHHbIMU 3aKOHamK, efepaibHbIMM 3aKOHaMW, yCTaHaBIMBaKOLMMU
NMOpsAAOK CyLONPOM3BOACTBA, MNOSIHOMOYMSA WM NOPAAOK [AeATeNbHOCTU Cy[AoB,
depnepanbHbIM 3aKOHOM OT 22 fekabps 2008 r. N 262-®3 "O6 obecrneyeHUm
AocTyna K WHGopmauum o AesTenbHOCTU CyAoB B Poccuitickoit ®epepauymn™ u
WHBIMW aKTaMu, Perynnpyowumm Bonpockl BHYTPEHHeR AeaTenbHOCTH cyaa.

2. OpraHusaumsa npméma

2.1. Mpuem rpaxaaH (hM3nMUecKnx nuu), NpeacTaBUTeNen LPUANYECKNX NNL,
opraHu3auuii, 06LLecTBEHHbIX 00beANHEHWIA, OPraHOB rocyAapCTBEHHOW BNacTu U
OpraHoB MECTHOro camoynpasfieHusa (ganee - npuvem rpaxpiaH) nNpou3BoAUTCS B
NeHb UX obpauweHus QeaepanbHbIMU - FOCYAAapPCTBEHHLIMU  FPaXXAaHCKUMU
cnyXawmmm annapata cyga, B chneyuanbHO OTBEAEHHOM  MOMeELLEHWN,
OCHalleHHOM HeobX0AMMbIM WUMYLLECTBOM, HOPMATUBHbLIMW, CMPaBOYHbIMU U
MHbIMW MaTepuanamu, CpeacTBammn CBA3N.

2.2. Mpuem rpaxaaH BefeTcst eXeAHEBHO B TeyeHMe paboyero BpeMeHU cya,
YCTaHOB/IEHHOI0 YTBEPXAEHHbIMM NpefceaaTenem cyaa lNpasunamy BHYTPEHHErO
pacnopsigka cyga, 6e3 npeaBapuTeNbHOW 3anncu B MNOPSAKe o4vepelHOCTH, 3a
NCKMOYEHNEM OTAENbHbIX KaTeropun rpaxpgaH, UMerUWKnx B COOTBETCTBUM C
3aKOHOaTe/IbCTBOM MpPaBO Ha BHEOUYEPEAHOW NPUEM.



Mpn npueme rpaxpaHnH NpPeabSABASET [AOKYMEHT, YA0CTOBEPSOLLNIA
NNYHOCTb, AOBEPEHHOCTb HAa COBEpLUEHWe COOTBETCTBYHOLWErO AeicTBMA (ANs
npescTaBuTeNs 3aaBuTens) MMbo opaep afBoKara.

2.3. Mpn HannuMym TEXHMYECKON BO3MOXXHOCTM B WMHTepecax 06ecrneyeHus
3aWnUTbl NpaB rpaxgaH BefeHMEe NpuemMa MOXET COMPOBOXAaTbCs ayauo- W
BMAE03annCbio, 0 YeM rpaxpaaHe B 0653aTe/lbHOM MNOpsSigKe YBeAOMAAKTCA A0
Hayana npuema.

2.4. Bo BpemMs npuema rpaxpaH, a Takxe npu nx obpauieHun no TeneqoHy
rpakgaHamMm MOFyT [aBaTbCA YCTHble pPa3bACHEHMA O M0ABELOMCTBEHHOCTU
pacCMOTPEHMSA UHTEPECYHOLMX UX BOMPOCOB, NopsAKe 06palieHnsi, KOMMEeTeHL MM
cyda, Nopsake MONyyvYeHMs WHGpopMauuyM 06 MTorax pPacCMOTPEHUA 3asBEHWUN,
Xanob, NHbIX 0bpaLLeHWiA.

2.5. YCTHble OTBETbl U Pa3bSACHEHNA Ha YCTHble 06palleHnsa rpaXaaH AaroTcs,
KaK npaBuno, B jleHb o6palleHns. Ecnn gaTb YCTHbIA OTBET (pasbiCHEHWUE) B A€Hb
obpalleHnss He npeacTaBNseTCa BO3MOXHbIM WM TPaXAaHWH HacTauBaeT Ha
npefoCTaBNeHN NUCbMEHHOr0 0TBeTa, eMy [aeTCA YCTHOEe pasbsCHEHME O CPOKe
M nopsiaKe NONy4YeHUs OTBeTa.

[na nonyyeHns nNMCbMEHHOro OTBeTa MO WUTOraM MpueMa rpaxgaHWHY
npegnaraeTcd MNUCbMEHHO W3/10KUTb CMbIC/T CBOEro Bonpoca (NpeasioKeHus,
Xanoosl).

2.6. PaboTHMKM lMpreMHOI cyaa 0653aHbl 0KasbiBaTb COAENCTBUE FpaXKaaHam
B MpaBW/IbHOM YKa3aHWW B MWCbMEHHOM 06palleHU Ha3BaHWA [AO/MKHOCTH,
(hamunmm, NMeHn, OTUYECTBa agpecarta, Ha3BaHuMs cyga.

2.7. Bce wmMatepuanbl, MOMAyYeHHble OT TrpaXjaHWHa B Xofe NpUeMa,
PErUCTPMPYIOTCS B COOTBETCTBMM  C  MHCTPyKuMel no  cyaebHoOMy

AEeNnonpoun3BoACTBY.
2.8. PaboTHMKM MpUemMHOI cyfa HecyT HENOCPeACTBEHHYIO OTBETCTBEHHOCTb

3a Haj/exallee BefleHWe npuema.

B cnyuyae BO3HWKHOBEHWS MO MPUUYMHAM, CBSI3aHHbLIM C OpraHu3aluneid paboThl
B Cyde, MPOGMEMHbIX CUTyaUWid, NPenaTCTBYKOWMUX MPeACTaBNEHNIO MLy,
oGpaTMBLLEMYCSt B Cy[, 3anpallivMBaemMoil MH(opMaLuK, Bblgaye 3anpallinBaeMblX
[OKYMEHTOB, MPUHATUIO MOAaBaeMbiX WM [JOKYMEHTOB, PaboTHUKM [premHoii
cyfla 00s3aHbl MPUHATb MaKCMMa/lbHO BO3MOXHble Mepbl ANs paspeLleHus
cCUTyauuu Mo CyuiecTBy, B TOM u4uMcne 06paTUTbCA K pPaboTHWKAM Apyrux
CTPYKTYPHbIX MoApasfeneHunii cyaa, npeacepatento (3amMecTuTento npegcenatens)
cya.

2.9. PaspelueHue NO6bIX CMNOPHbLIX CUTyalMid, BO3HMKAKOLWMX B npoLecce
B3auMofeiicTBus MpremMHoit cyaa ¢ APYrMU CTPYKTYPHbIMW MoapasaeneHusimm
cyfla, NPoM3BOAUTCSA 4yepe3 HauyasbHMKa COOTBETCTBYHOLWIEro oTgena. PaGoTHUKU
MpueMHOt cyaa 06s3aHbl  MHOPMUPOBATb HayanbHUKA OTAena 060 BCeX
BO3HMKaOLMX B NpoLiecce paboTbl MpreMHoli cya Npo6eMHbIX CUTYaLMSIX.

2.10. B cnyuvasx, Korfja paspelleHue BONpoca, C KOTOPbIM TpaXXaaHWH
obpallaeTcs B Ccyf, He BXOAUT B KOMMETEHLUWUIO [AAHHOro cyda, PaboTHUKU
MpreMHOIn cyfa pas3bsCHAT, B Kakol cyd cneayeT 06paTuTbcsi C MOAOGHLIM
BOMPOCOM, NMGO COOG6LLAIOT, UTO [aHHbI BOMPOC He OTHOCMTCS K KOMMETEHL MU

CY/10B.



2.11. PaboTHMKK TpMeMHON He MMET npaBa NPeAoCcTaBNsATb C/EAYHOLLYHO

NH(opMaLmIo:

0 HOMepax Tene)OHOB PYKOBOACTBA U Cyfeil LJaHHOTO cyfa, a Takxe Apyrux
CyLOB;

NH(opmMaLutio, COCTaBNAOLL YO rocyAapCTBEHHYIO, CNY>XebHy10,

KOMMEpPYECKYIO TaillHy U MHYHK OXpaHseMylo 3aKOHOM TaliHy, a Takxke Apyrue, He
noanexatyme pacrnpocTpaHEeHUIO CBEAEHUS, CTaBLUME W3BECTHble MM B CBS3UN C
MCMONHEHNEM A0/MHKHOCTHbIX 0653aHHOCTEN.

2.12. PaboTHMKN MNMpreMHO cyaa He MMeKT npaBa 0KasbliBaTb HOPULNYECKYHO
nomowb fmMuam, 06paTMBLUMMCS B CyA, 3a WCKAOYEHMEM nNpeaoCcTaBNeHUS
MH(opMauMmn Mo  Bomnpocam OQopMIeHUs  3asdBNeHUA, >Xanob, obpalleHunH,
nogaBaembiX B Cyf, Mopagka WX Mogayun, nopagka nofyydeHUs OTBeTa WK
3anpallnBaeMbIiX JOKYMEHTOB.

2.13. Mpu npueme 06paLleHUn TpaKaaH He AOMYCKAeTCs BO3/IOXKEHME Ha
rpakaaH He npefyCcMOTPEHHbIX 3aKOHOM 0053aHHOCTE WKW OrpaHuYeHune
BO3MOXXHOCTW peanun3aLnm nx npa., B YaCTHOCTW He 0NYCKarTCsA TpeOoBaHNS:

NpeAcTaBNeHUs AOKYMEHTOB, He MNpeAyCMOTPEHHbIX 3aKOHOA4ATENbCTBOM,
NpeaoCcTaBnAWMM FpaXKAaHWHY MNpaBo, Ha peann3aluto KOTOPOro HarnpasieHo
3asBneHne (kanoba, obpalleHune);

NCMOMHEHNS TPaXKAAHWHOM 00653aHHOCTEN, He CBSi3aHHbIX C 3asiBIEHUEM
(>xano6oii, obpalieHMem), ecnm 3T0 He NPeayCMOTPeHO tefepanbHbIM 3aKOHOM;

peanusauyuMy rpaxgaHuHOM CBOEro npasa TOMbKO MPU YCMOBUW peannsaumm
MHbIX He CBSi3aHHbIX C HUM NpaB, €CAN 3TO He MPeayCMOTPEHO (edepasnbHbIM
3aKOHOM;

ynnatbl c60poB, onnaTbl YCAYr, He NPeayCMOTPEHHbIX 3aKOHOAATE/TbCTBOM;

CHATMA  KONWA C  AOKYMEHTOB, €CiM  3T0  He  MpeayCcMOTPEHO
3aKOHOAATeNbCTBOM;

0653aTe/IbHOr0  3aK/OYEHNS [OrOBOPOB, CBA3aHHLIX C PAcCMOTPEHMEM
3aaBneHns  (Kanobbl, o06palleHns), ecnm B COOTBETCTBUMM C TpaxXAaHCKUM
3aKoHogaTenbCcTBOM Poccuitickoin ®eaepauny nofo6HbIE 4OrOBOPbI 3aK/1HYakTCS
B JOOPOBONLHOM NOPALKE;

0653aTe/IbHOr0  MCMOMb30BaHMS TPaXKAaHWHOM NpuW  nojaye 3asBNeHWUI
ONaHKOB W  WHbIX TUNOBbIX (HOPM, BblAaBaeMbiX CyAOM, €c/iM 3TO He
npeaycMOTPEHO 3aKOHOAATeNIbCTBOM;

COBEPLUEHUS  TPaXAaHWMHOM  WHbIX AEACTBUIA, He MNpPeayCMOTPEHHbIX
3aKOHOAATe/IbCTBOM.

3. TlpuemM gOKYMeHTOB

3.1. Pa6oTHMKKM puemMHol cyaa NpUHUMAOT OT NuL, obpalatomnxcsa B cyg,
AOKYMEHTbI, HEMOCPEACTBEHHO NPUHOCKMMbIE UMK B CYA.

3.2. PaboTHuKM TpremHoin 065a3aHbl NPOBEPUTL OGOpPMIEHME O6paLLeHNA,
NnojaBaeMblX B Cyf, Ha COOTBETCTBME OOWMM TpebOBaHUAM K O(OPMIEHUIO,
M3N0XEHHBbIM B MYyHKTe 3.3 HacTosAwero TUNOBOro pernameHTa, a TakXXe HopMam
npoueccyanbHOro 3akoHOAaTenbCTBa W B C/lydae HEBEPHOro O OpM/IEHUS
NpovH(popMMpoBaTb 06 3TOM 3asBUTENS. ECM HeOCTATOK B O(YOPM/IEHUN MOXET
OblTb MCMpaBfieH HeMefANeHHO, paboTHUKY T[lpuemHOM cyfa Heo6Xo4umo



PasbACHWUTL 3asaBUTENI0  [aHHYK BO3MOXHOCTb. WcnpaBneHusa B 3anpocax
MpaBOOXPaHUTENbHbIX U CyebHbIX OpraHax He AoMnyCcKatTCs.

Ob6palyeHns, cogepxxaline ockopbuTenbHble BblpaXXeHWs, He noggaroumecs
npoyteHnto N6O OMOpMIEHHbIE Ha 0O6OPOTHOMN CTOpPOHE 6naHKOB, 06pbIBKAaX
bymaru; oopm/ieHHble He Hag/aexalwum obpasom MM He nojgjexaline nogade B
AaHHbIA cya, MOryT OblTb MNPUHATLI B TOM CAy4vae, €CnvM MOCNe MOAy4veHus
pa3bsACHEHWI OT paboTHMKa [MpuemHON cyaa rpaxaaHWH HacTamBaeT Ha mnojauye
(NPUHATMK) YKa3aHHbIX 06paLleHuiA.

PaboTHMK [MpvemMHO cyfa He WMeeT MpaBa MNpPUMHMMATL O0b6palleHus, B
KOTOPbIX B KAYeCTBe ajpecaTa He yKa3aH flaHHbIil Cy/.

3.3. Jlioboe npuHMMaemMoe 3asBfeHne (kKanoba, ob6paleHne) [O0MHKHO
cofepxxaTb C/efyroLWwyro UHGHopMaLmio:

yKa3aHue agpecaTa (HaMMeHOBaHWe AaHHOro cyaa);

(hamMunnio, MMsA, OT4YeCTBO 3asaBUTENA WANM HaMMEHOBaHWE oOpraHu3auum,
ABNIAIOLLENCS 3a9BUTENIEM;

MonHbIA agpec (C ykaszaHMeM MOYTOBOrO WHAEKCA) MecTa >XWUTe/bCTBa WU
MecTa HaxO0XAeHWA 3aABUTENS;

HanMeHOBaHWe AOKYMeHTa (3asaBneHune, xanoba, 3anpoc u 1.n.);

NIMYHYIO NOAMUCL 3aABUTENS WM LO/MKHOCTHOrO /Mua opraHusauun,
ABNIAIOLLLENCS 3aA9BUTENEM;

naty obpalleHus.

B TekcTe Tex Kateropui 3asBneHnin (kano6, o6palleHunin), KOTopble B
COOTBETCTBUM C HOPMaMM MpoLecCyasibHOro 3aKOHOAATeNbCTBa MOryT ObiThb
NnofaHbl TOMbKO Y4YaCTHMKamu Cyaonpom3BOACTBa (NMUamK, y4vyacTBYHLWMMKU B
aene; y4vacTHMKamMu MpouM3BOACTBA MO AenamM 06  agMUHUCTPATUBHbIX
NpaBoOHapyLUeHUsX), NMOMUMO MepevynCcneHHO Bbllle MHGpOPMaLMM AO0MKHO ObIThb
yKa3aHO NpoLeccyanbHOe NOM0XeHUe 3aaBUTENS.

3.4. Ecnn 3adBuTeNb MNPOCUAT OTBET Ha nofjaBaemoe ob6palieHne wuam
3anpalwuivBaemyto Konuto (NOANMHHUK) AOKYMeHTa(0B) He HanpaBnATb MOYTON, a
BblaTb Ha PykKM nmMb0 OTNpaBMTb MO Apyromy agpecy (Apyromy nudy), 3to
00653aTe/IbHO AO/MKHO ObITb YKa3aHO B NPUHUMAEMOM 0bpaLLeHuN.

3.5. Ecnm B nNpuHMMaemom o06palleHUM MMeeTCsi CMUCOK npunaraembiX K
HeMYy [AOKYMEHTOB, paboTHUKM MNpuemHon cyaa 0653aHbl MPOBEPUTL COOTBETCTBUE
MPUNOXXEHWUW, YKa3aHHbIX B CMWUCKE, WU TOMbKO MpPWU YCNOBUW HANN4YMA BCEX
MepeyvnCcneHHbIX NPUIOXKEHUA NPUHATL LOKYMeHT. B cny4yae OTCYTCTBUA KaKuX-
NN60 NPUNOXEeHUIA PaboTHUKN [prMeMHOI cya A0MKHbI MPeANOXNTb 3asBUTENIO
BblYEPKHYTb OTCYTCTBYHOLIME MNPUNOXEHUS W3 CMAWCKA W 3aBEPUTb [AaHHOe
ncnpasneHne nNognucelo 3assutensd. ObpalieHne, B KOTOPOM OTCYTCTBYIOT Kakue-
NGO MPUNOXKEHUS, MOryT OblTb MNPUHATLI B TOM Ciyvae, €CAN MONyYeHus
pasbACHeHMI OT paboTHMKa lMNpuemHON cyfda 3asBUTeNb HacTaMBaeT Ha nogaye
(NMpnHATUN) yKasaHHbIX obpawieHnin. Mpu atom 06 OTCYTCTBMU KaKoro-nmbo
JOKYMEHTa UMW MPUNOXKEHUSA K 06paLLleHUI0 COCTaBNAETCA akT B COOTBETCTBUU C
TpebOBaHUAM MHCTPYKUUM MO CyaebHOMY [efnonpou3BOACTBY, OAWH 3K3eMnasp
KOTOPOro BblgaeTcs (HanpaBnseTcsa) 3asaBUTENIO, UHble 3K3eMMNAPbI MPMO6LLat0TCS
K MONYYeHHbIM JOKYMEHTaM U MepeaaloTcs BMECTE C HUMU MO NPUHAANEXHOCTHN.

3.6. B cnyvae, oTKasza 3asBUTENs OT BHECEHWUSI YKa3aHHbIX WCNpaBNeHWi B
CMUCOK MPUNOXEHUIA NMOO ecnm OTCYTCTBME MPUIOXKEHUSA YCTaHOB/IEHO Moc/e



NpUHATUA obpalleHns, paboTHMKK [MpueMHO cyga WHPOPMUPYHOT 06 3TOM
HayanbHMKa OTAena 1 cocTaBnsaeTcs akT 0 TOM, YTO COOTBETCTBYHOLLee obpalleHue
MPUHATO 6€3 yKa3aHHbIX B HEM MPUNOXKEHMNI (aKT COCTaBNAETCA B COOTBETCTBUM C
Tpe60BaHUAMU UHCTPYKLUN MO cyaebHOMY Aen0npon3BOACTBY).

3.7. Ecnn o6bpalleHne nognucaHo MpefcTaBuUTENeM UM 3aWUTHUKOM
3anaBuTeNs, PabOTHUKN MNprueMHoNM cyfa 06s3aHbl:

MPOBEPUTL HanMuue y npeAcTaBUTeNs [LOBEPEHHOCTU OT 3asaBUTENd Ha
COBepLUEHME COOTBETCTBYIOLLErO MPOLECCYyanbHOro AencTBus, a y 3aliuMTHUKA -
opaepa (ana agBokaTta), NOCTAHOBNEHMSA Cyaa O AOMYCKe B KauyecTBe 3allMTHMKA
Hapsiay C alBOKaTOM WX AOBEPEHHOCTM OT AMLa, B OTHOLLIEHMM KOTOPOro BedeTcs
NMPOU3BOACTBO N0 Aeny 06 aAMUHUCTPATMBHOM MpaBOHaPYLUEHUN;

B C/lyyae HeO06X0AMMOCTM pa3bsiCHUTb 00653aTeNlbHOCTb MPUOGLLEHNA K
obpaweHnto opaepa (Ans afBoKaTa), 3aBEPEHHON KOMUM MOCTaHOB/EHUA Cyaa O
AOMYCKe B Ka4yecTBe 3allUTHMKA Hapsiay C aABOKaTOM;

ecn [OBEpPeHHOCTb (ee HoTapuasibHO 3aBEPEHHON KOMWK) MO AAHHbIM
MHPOPMALMOHHON  CUCTeMbl Cyaa WAM N0 COOOLIEHMO  pabOTHUKOB
COOTBETCTBYHLErO0 CTPYKTYPHOro noapasfeneHns cyaa OTCYTCTBYET B
MaTepuanax fena, CHATb KOMWIO C NOAIMHHUKA WAW HOTapuasibHO 3aBEPEHHON
KOMUW AOBEPEHHOCTW, 3aBEPUTb ee CBOEM MOAMUCbID WM MeyaTbio ANS KOMUil U
NPMOGLWMTL ee K NoJaHHOMY 06paLleHNIO.

3.8. [OKyMeHTbl, NPUHOCUMble B [OMO/HEHWE K paHee MOAaHHbIM
o6palleHnsaM, MOTyT 6bITb NPUHATBLI B MPMEMHOI Cyaa TONbKO B TOM C/ly4yae, eciiun
obpalleHne, B JOMONHEHNE K KOTOPOMY OHW NpeAcTaBAATCA, MOCTYNUI0 B CY4 U
eLe He pacCMOTPEHO.

K pokymeHTam, npeAcTaBfiseMbiM B [AOMO/HEHWE K paHee MofaHHbIM
obpallleHnsM, [0/MKHO OblTb MPUIOXKEHO 3adB/eHMe C YKasaHWMeM Ha TO, B
[JOMNOJSIHEHNE K KakKOMY WMEHHO o6palieHut0 OHW npefcTaBnsaTca. B cnyuvae
OTCYTCTBMA TaKoro 3asBfieHus, paboTHMK [lpuveMHON cypa 06s3aH YyKasaTb
3aABMTENI0 HAa HEeoOXOAUMOCTb €ro cocTaBieHusi. be3 npuobLLeHNs yKasaHHOro
3a0BNeHNs OOKYMEHTbI, MpeAcTaBnseMble B AOMNOMHEHMWE K paHee MOJaHHbIM
obpalleHnsam, MOryT ObiTb MNPUHATbI TONBKO B TOM Cry4yae, ecnv MoaaTenb
HacTaMBaeT Ha UX NPUHATUK 6e3 3asBneHns. Mpn 3Tom paboTHUK MNpruemHol cyaa
0653aH NPUHATL BCE BO3MOXHbIE Mepbl AN1A YCTAHOBNEHMA 06palieHus, B
AOMNONHEHNe K KOTOPOMY MpeAcTaBAAlTCA MOAaHHbIE AOKYMEHTbI, HO HE MOXET
HECTM OTBETCTBEHHOCTU B C/lyyae HEBEPHOro onpegeneHns obpalleHus, K
KOTOPOMY HaANeXWUT NpUobwmTb NOAaHHbIE JOKYMEHTbI.

3.9. Ha npuHATOM paboTHUKOM [NpueMHONM cyfa obpalleHUn npocTaBnseTcs
wTamn [puemMHOn cyaa C yKasaHMeM TeKylel AaTbl M BPEMEHM, KOTOPbIN
CTaBUTCSH Ha NMLEBO CTOPOHe MepBOro nmcta o6palieHMs B MpPaBOM HMXKHEM
yray, Tam e CTaBuTCA BXoAsawWwmii Homep. LLTamn MpremHoli cyaa, 3aBepeHHbIl
noanucblo  paboTHMKa, MNpUHABWIEro  ob6palleHne, N0  npockbe  nuua,
npeacTaBuBllero  obpaweHve B [pueMHy0 cyda, CTaBUTCA  TakXke Ha
NpeacTaBNeHHOW WM AONOMHUTENbHON KONMM AaHHOro obpauleHus. LLTamn He
CTaBUTCSA Ha APYrux AOKYMEHTax, AaXe ecqi OHW MnojatoTcAa B [AOMOSHEHUE K
paHee NojaHHbIM obpalleHnsaM 6e3 NPUOBLLEHNSA K HUM 3asB/EHUSA, YKa3aHHOro B
NyHKTe 3.8. HacToAWEro TUMNoOBOro pernameHTa.



3M10. Bce npuHATbLIE OKYMEHTLI, B TOM 4uUC/ie MofaHHble B AOMNOJSIHEHME K
paHee MoAaHHbIM ObpalleHnsaAM, paboTHUK MpueMHOK 0653aH 3aperncTpupoBaTh B
cooTBeTcTBYHOWMX noacuctemax FTAC "TMpasocyane” (MU "[AoKyMeHTO0O60pPOT ”
obpalleHuns rpaxgaH”, M "CypebHas KoppecnoHgeHuma™ n ap.) v nepegatb B
[eHb npvema no NpuUHaAfeXxXHOCTM Mo ChopMUPOBAHHOMY W pacreyaTaHHOMY U3
noacuctem [AC "lpaBocygue" COOTBETCTBYHOLWEMY peecTpy nepepayu
[OKYMEHTOB UMW eJUHOMY PEecTpy yyeTa BXOAsALe KoppecnoHaeHUumn (B cnyyae
permcTpaummn Bce BXoAALWEeN KoppecnoHaeHUmMn B MpueMHoOM cyga) nog nognuch
nvuy, HenocpefcTBeHHO KOTOPOMY rMepedaHbl AOKYMEHTbI, C YKa3aHUEM UM
3aHUMAEMOI [O/MKHOCTW, a B MCK/IHOUUTENbHBbIX Cyyasx - He no3gHee 10.00
cnegyrowiero paboyero [fHsA, ecniv MHOE He MPefyCMOTPEHO WHCTPYKUMenW no
cyfebHOMY [enonpomns3BoAcTBY. Peructpaums LOKYMEHTOB W repefjada uX no
MPUHALNEXHOCTN OCYLLECTB/SETCA B CTPOroM COOTBETCTBMU C TpeboBaHWUAMM
WHCTPYKLMK NO cyfebHOMY Aenonpon3BoACTBY.

[Npn nepegavye [OKYMEHTOB MO MNPUHAANEXHOCTU B WHble CTPYKTYpPHbIe
noapasgeneHuns cyfa coctaBisieTcs peecTp, KOTopblid NOANUCHIBAETCA PA6OTHUKOM
NMPUEMHOM cyfa M pabOTHUKOM CTPYKTYPHOro nojpasfeneHns cyaa, B KOTOpoe
nepefaroTca JOKYMeEHTbl. Konusa gaHHOro peecTtpa nocne ero nognucaHua BMmecTe
C QOKYMeHTaMW rnepefaeTcs B COOTBETCTBYHOLLEE CTPYKTYpHOEe noapasfeneHune
Cy/Aa, a OpUrMHan XpaHMTCA B MPUEMHOM cyaa.

3.11. [JOKyMeHTbl, nojaBaemMble MO Aeflam, HasHauyeHHbIM K PacCMOTPEHUIo,
paboTHMK T[MpueMHoin cypa o06s3aH He3aMedUTEeNbHO 3aperncTpuposBaTb B
noacuctemax FAC "lMpasocygune" n nepepatb No peectpaM No NpuHaaNeXXHOCTH.

3.12. Ecnn nnuo obpallaeTcs ¢ Npocbbor 0 Npueme Kakux-nmbo LOKYMeHTOB
MO KOHKPETHOMY [efny HemnocpeiCTBEHHO B [eHb, Ha KOTOPbIA Ha3HA4YeHo
paccMOTpeHVe COOTBETCTBYHOLWEro fena, paboTHMK [lpuemHoON cypa o06d3aH
pasbACHUTL 06paTMBLUEMYCH LeNecoobpasHOCTb paspeLleHns COOTBETCTBYHOLLENO
BOMpOCa HernocpeacTBEHHO B CyAeO6HOM 3acefaHuu.

3.13. Ha kaxgom npuHATOM obpalieHumn, nofgaHHOMY N0 KOHKPETHOMY feny
(matepuany), paboTHukoM [lpMeMHOW cyaa Kpome perumctpauvoHHOro Homepa
CTaBUTCA HOMEpP COOTBETCTBYHOLLEro Aena/mponsBoACTBa, ecnv UHGopMauns o
Hem uMeeTcd B noacuctemax "FAC "lMpaBocyaune". Homep pgena (matepuana)
MPOCTaBNSAETCA TakKXKe MPU perncrpaumym nNpuHATOro obpaweHuns B nogcucremax
[TAC "lMpaBocyaune" n CoOOTBETCTBEHHO - B peecTpax.

3.14. Ecnm K o6paweHU0  NPUNOXeHa  KBUTaHUMs 06  onnate
rocyflapCTBeHHOW MOLWIUHLI UM 3aBEPEeHHas KOMusa MNAaTeXHOoro nopyyeHus o6
onnarte rocyAapCTBeHHOM NOLW/MHBI, 06 3TOM [enaeTcs 0TMeTKa (C 06A3aTeNbHbIM
yKasaHWeM CYMMbl YyMja4eHHOW rocyfapCTBEHHOW MOLWIMHBI) MpX perncrpaymm
faHHoro ob6pauieHns B nogcuctemax TAC "lMpaBocyame™.

4. TlopsaAaoK B3aMMOAENCTBUA ¢ paboTHUKaMK annapaTta cyaa

4.1. B cnyuasax, korga paboTHuUK MpuemHon cyaa obpaujaeTca K paboTHUKam
annapata cyfa, B COOTBETCTBYHLLME CTPYKTYpHble noApasfeneHusa, nocnegHue
0053aHbl NPUHATL He3aMe/IUTeNlbHblE Mepbl ANA pa3peLleHnss COOTBETCTBYIOLLEN
nNpo6neMHOM cuTyaumm (Hanpumep, NPOBEPUTbL Hanu4ume aena B cyfe, YCTaHOBUTb



3anpallmBaemyto NH(opmaLmio rno maTepuanam COOTBETCTBYHOLLENO
fena/nponssoacTea 1 ap.).

4.2. PaboTHuUKM [MpmemHOM cyaa 06s3aHbl co6MOAaTb MNOPSAOK Mepedayvu
MNPUHATLIX  OOKYMEHTOB B [Apyrve CTPYKTYpHble noApasfefieHns  cyaa,
YCTAaHOBMIEHHbIN NyHKTaMn 3.9 - 3.14 HacTosuwlero TWNOBOro pernameHTa, B
COOTBETCTBUM C TPeOOBAHUSMWN UHCTPYKLUMKN MO cyaebHOMY AeN0onpon3BOACTBY.

4.3. 3a cogep)aHuve W NpPaBUNbHOCTbL OQOPM/IEHUA BblJaBaeMoro u4epes
MpremHyto cya AOKYMEHTa HECeT OTBETCTBEHHOCTb YMO/HOMOYEHHbI pPaboTHUK
annapata cyaa, W3roTOBMBLUWIA [OaHHbIA [AOKYMEHT. [1pu 3TOM COOTBETCTBUE
oopm/IeHUs BblaBAEMOro [JOKYMEHTa TPe60BaHMAM WUHCTPYKUUWN MO cyaebHOMY
[1leN10NpPon3BOACTBY AO/MKHO OblTb MPOBEPEHO PabOTHMKOM [MpuEeMHON cyda u B
TOM C/lyyae, Korfa AOKYMEHT MoAroToBNAeH MHbIM YMO/THOMOYEHHbIM PAabOTHUKOM

annapata cysa.



