YTBepXXaeHo

[Nprkasom npepcenatens

X0pOoLeBCKOro pamoHHOro cyaa ropojga MockBbl
Ne 100 ot 20 nioHa 2023 roga

MpaBuna BHYTPEHHEr0 pacnopsigka
XO0poLLEBCKOro palioHHOro cyaa ropoga MoCKBblI

1. O6Lire NonoxXeHmN

1.1. Hactodwme TlpaBuna  pa3paboTaHbl B COOTBETCTBUM C 3aKOHOM
Poccuiickoin ~ depepaumm  «O  cTatyce  cyfeir B Poccuiickon ®depepaunn»,
®epepasbHbIM - 3aKOHOM «O6 0OCHOBax roCyfapCTBeHHON Cny»6bl  Poccuiickoin
Penepaunm», TpyLoBbIM Kogekcom  Poccuiickoin  defepaumm M MHbIMU
(pefiepasibHbIMM  3aKOHaMW UM MMEKOT LeNbl0  YCTaHOB/IeHWEe  nopsjka  paboThbl
XOpoLeBCKOro panoHHoOro cyga ropoga Mocksbl (fanee - cyf), YKpenieHve TpyLoBOK
W WCNOJSIHUTENIbCKON AUCUUMANHBI, paunoHaibHOe UCNONb30BaHWe paboyvero BpemMeHu
cyabAMu, paboTHMKaMu cyfga v afMUHUCTPATOPOM Cyza.

1.2. TpaxpaHe Poccuiickoii ®efepaumm, HasHauyeHHble CyAbSMU, MPUHATbIE Ha
rocyAapCcTBEHHY CNy6y unu paboTy B Cy/, a TaKxKe afMUHMCTPATOP CyAa AO/MKHbI
ObITb 03HAKOM/EHbI C HACTOSLL MM MpaBunamum.

WcnonHeHne TpeboBaHWiA, onpefensiemMbix HacTosimmu [paBunamu, sBAsETCS
06s3aTe/bHbIM AN BCeX cy/eld, paboTHMKOB CyAa 1 agMUHMCTpaTopa Cyaa.

2. OcHOBHbIe NpaBa 1 06513aHHOCTY MNpeAceaaTens cyaa

2.1. lNpepcepatens cyaa:

- opraHu3yeT paboTy cyJa W MPUHUMAET pelleHMs B npefenax MoAHOMOYMIA,
YCTaHOB/MEHHbIX AENCTBYIOLINM 3aKOHOAATENLCTBOM;

- Ha3HayaeT Ha A0/MKHOCTb 1 0CBOOOXAAeT OT A0/MKHOCTN PabOTHMKOB CyAa;

- ocyuwecTBnser oTbop KaHAMAATOB AN MNOCTYN/EHUS Ha FOCYAapCTBEHHYHO
cnyxo6y (paboty) B cyf;

- pacnpefensieT 0053aHHOCTM MeXfAy 3amecTUTenaMu npeacegatens cyga u
CyabamN;

- yTBEPXAaeT AO/MKHOCTHbIE MHCTPYKLUMUN pabOTHMKOB CyAa;

- pacnpegensieT 0643aHHOCTM MeXAy paboTHMKaMu cyfa, MepemeliaeT MX Ha
apyrve paboume mecTta B COOTBETCTBUM C AEMCTBYIOLIMM 3aKOHO4aTeNIbCTBOM O TPY/e U
rocyapCTBEHHOW CNyXo6e;

- NPUHUMAET PeLLEHMs 0 NOOLLPEHNN PabOTHMKOB Cyda MO0 0 NPUBAEUYEHNN KX
K ANCUMNNNHAPHOW OTBETCTBEHHOCTN;

- yCTaHaBNMBaeT W YTBEPX[AaeT MpaBuia BHYTPEHHEro pacrnopsaka cyga Ha
OoCHOBe TMWNOBbLIX NpaBWN BHYTPEHHEro pacnopsigka cyda, yTeepXaaembix COBETOM
cyaeit Poccuiickoin depepaunn, 1 KOHTPONUPYET X BbIMONHEHWE;

- Ha3HayaeT TrOCYAApCTBEHHbIX CAYXalIMX W WHbIX PabOTHMKOB C Y4eToM
COOTBETCTBUA MX 06pa3oBaHMUs, NPOECCMOHANbHBIX U MMYHBIX KauyecTB, TpeboBaHMAM,
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onpegenseMbiM (PefepasibHbIMU 3aKOHAMWU, MHbIMW HOPMATMBHbLIMMW MPaBOBbIMW aKTamu,
cofiepXKallumMm HOpMbl O TPyAe M rocyaapCTBEHHOWN CNnyxXo6e;

- 3HAKOMMT KaXX[0ro BHOBb Ha3HAYeHHOro CyAbto, paboTHMKA, NOCTYNUBLUEro Ha
rocyflapCTBeHHY0 CnyX6y (paboTy) B CyAd, a TakKXe afMMHMCTpaTopa C HacTOSLMMM
MNpasunamu;

- payMoHanbHO oOpraHu3yeT TpyA pPabOTHMKOB, COCTOAWMX B TPYAOBbIX
OTHOLUEHMAX, a TaKXe Cyfel 1 afMUHUCTpaTopa Cyaa;

- NPUHMMaeT Mepbl K 06ecnevyeHnto Kaxaoro cyfbu, paboTHUKa cyaa, a Takxke
aAMUHUCTpaTopa cyaa paboyMm MeCTOM, rapaHTUPYHOLWKMM 3[0pOBbe M 6Ge3onacHble
ycnosmsa  Tpyfga U 060pyAaoBaHHbIM B COOTBETCTBMM  C  YCTaHOB/IEHHbIMM
OpraHu3auMoHHO-TEXHNYECKUMMW, 3PrOHOMMUYECKUMWN N CaHUTaPHbIMW TpeboBaHUAMM;

- MPUHMMAET Mepbl K 06ecrneyeHnto 6e30NacHOCTU cyaen U Apyrnx paboTHUKOB
B 34aHUN cyaa;

- c034aeT HeobxoAuMMble ycnoBusi ans obecneveHmss 3MEKTUBHOCTU Tpyaa
cyfenl, pabOTHMKOB Ccyfa M afMuUHUCTpaTOpa cyda C WMCMNONb30BAHWEM COBPEMEHHbIX
CPeACTB OPrTEXHUKM, a TaKXXe MeTOLOB Hay4YHOIN opraHu3aunv Tpyaa;

- obecneumBaeT CTpPoroe co6MOAeHNe CNY>Ke6HOW WM TPYAOBOW AUCUMM/IMHGI,
MPOBOAMT paboTy, HanpaBfeHHYH Ha YCTpaHeHMe MoTepb paboyero BpPEMEHN,
pauuoHasbHOe UCNO/b30BaHWe TPYAOBbLIX pPecypcoB, (opMuUpoBaHME CTabUILHOMO
KONNeKTNBa cyaa;

- obecneymBaeT CO6/MOEHME 3aKOHOAATEIbCTBA O FOCYLAPCTBEHHOMW CnyXbe U
TpyfAe, YAnyywaeT YCnoBus Tpyha, MpefocTaBnsieT CcyAbsAM W paboTHMKaMm cypaa
eXEroAHblA OCHOBHOW W €XerofHblii AOMOMHUTENbHbLIA OMnayMBaeMble OTMYCKa,
BbIMa4ynBaeT Nocobme rno BPeMeHHOW HETPYAOCMNOCOOHOCTH B YCTAHOB/IEHHOM 3aKOHOM
nopsiaKe;

- NMPYHMMaET Mepbl K OCHALLEHUIO crneunasbHO OTBELEHHbIX MECT A8 KypeHus
Tabaka, OpraHuW3yeT WHCTPYKTaX W 06y4yeHMe pabOTHMKOB MpaBuiaM MOXapHOM
6e30MacHOCTU;

- obecrneymBaeT cUCTEMaTUYECKOE MOBbILEHME NPOKECCUOHANIbHON MOAMOTOBKM
paboTHMKOB, MPOBOANT B YCTaHOB/IEHHbIE (hefepasibHbIM 3aKOHOM CPOKMW aTTecTauuto
roCyfapCTBEHHbIX ChAyXalWmnx Ana OonpefeneHns YpPoOBHA WX NPO¢eccMoHanbHOW
MOATOTOBKM W COOTBETCTBMA  3aHMMaemol  rOCyAapCTBEHHOM  [AO/MKHOCTU
rocyflapCTBeHHON CNyX6bl, a TakKke [N pPeLeHnss BOMPOCOB O MPUCBOEHMU
roCcyiapCTBEHHbIM CYXXalMM KIacCHbIX Y/HOB;

- CNOCO6CTBYET CO34aHMIO B Cy/e AEN0BOI, TBOPYECKON 06CTAHOBKM, BCEMEPHO
NOAAEPXKMBAET W pa3BMBaeT MHULMATMBY W aKTUBHOCTb Cydeil M pabOTHMKOB Cyaa,
CBOEBPEMEHHO pacCMaTpuBaeT KPUTUYECKMe 3aMevaHus cyfeli U paboTHMKOB cyfa U
NHMOPMUPYET MX O NPUHATLIX Mepax.

3. OCHOBHbI€e MpaBa W 06513aHHOCTL Cyaeid,
PaboTHMKOB cy/a, a TakXe aAMUHUCTPaTopa cyda

3.1. Cyabsi, paboTHUK CyAa, aAMUHUCTPATOP CyAa MMEOT MpaBo Ha:

- paboTy, OTBevatoLLlyto NpPodeccroHanbHO NOAroTOBKe U KBANU(MUKALNK,

- NPOWU3BOACTBEHHbIE W COLMANLHO-OLITOBbIE YCNOBUSA, O06GecrneumBatoLLne
6e30MacHOCTb U COGNOAeHNe TPeBOBaHWIA TUTUEHbI TPYAA;
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- NpodhecCMOoHanbHY NepenoAroToBKY M NOBbiLeHNe KBaMKaLnK;

- OXpaHy TpyQaa,

- onnaty Tpyjda B pasmepe, YCTaHOB/IEHHOM [elCTBYHOLWMM 3aKOHOAATEe/IbCTBOM,
a TaKXXe NpeMupoBaHue rno pesynbtatam paboTsbl;

OTAbIX, KOTOpPbIA o0b6ecneunBaeTca MpeaoCTaBNeHNEM  eXeHedeNbHbIX
BbIXOAHbIX AHEN, npa3fgHUYHbLIX Hepaboumx [HEW W OnfavyMBaeMbIX EXerofHbIX
OTMNYCKOB;

- nocobusi no coumanbHOMY CTpPax0BaHMIO, CcoOUManbHOe 06ecrneyeHne no
BO3pacTy, a TaKXe B MHbIX CyyvasaX, NpeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM;

- OTnycK 6e3 coxpaHeHusi 3apabOTHOW nnaTbl COrAacHO AeWCTBYHOLLEMY
3aKOHOAATENbCTBY;

- BO3MELLEHME Bpeaa, MPUUYMHEHHOIO €ero 3/0pOBbHD M UMYLLECTBY B CBSA3N C
MCMNONHEHMEM CNY)XKeBOHbIX 0653aHHOCTEN;

- HenocpeacTBEHHOe 06palleHne (B YCTaHOBNEHHOM MOPSAKE) K npeacedaTtento
cyfa v ero 3aMecTUTeNsm.

3.2. Cypba, paboTHUK cyfa, agMUHUCTpaTop cyfa 06s3aHbl:
obecneumBaTb cobnogeHne  KoHcTutyumm  Poccuiickor — depaepaumu,
HOPMaTMBHbIX NPaBOBbIX aKToB Poccuiickoin Pefepaunn, NPUKasoB, PacnopsHKEHWUN,
yKasaHUin 1 nopyyeHwWi npeacefaTens cyfja W ero 3aMecTuTeneid, pyKoBOAUTENEN
CTPYKTYPHbIX MOApa3feNneHnin cypa, OTAaHHbIX B npegenax npefoCTaB/EHHbIX WM
NOHOMOYMIA;

- NPefbsABNATL NPY NpYemMe Ha paboTy AOKYMEHTbI, CO06LATb CBEAEHNA IMYHOTO
XapakTepa, nNpeayCcMOTPEHHbIE 3aKOHOAATe/IbCTBOM, a TakXe MH(OPMMPOBaTb 060 BCeX
M3MEHEHUSX, NPOMUCLLEALLINX B 3arpoOLUeHHbIX CBEAEHUSAX, B YaCTHOCTU 06 M3MEHEeHUM
afipeca, CeMeiHOro rnofIoXKeHUs U T.4., B CPOKM, YCTAHOB/IEHHbIE B CY/E;

- NofaepXuBaTb YPOBEHb KBaU(uUKauuu, HeobXoaumbli Ans 3PPEKTUBHOIO
NCMOMHEHNSI CBOUX AO/MKHOCTHBLIX 0083aHHOCTEN;

- cobnogatb TPYAOBYHO AUCUUMINHY, a TakXe npasuia BHYTPEHHEr0 pacnopsjka
CyAa,

- NCNO/b30BaTh paboyee Bpems AnS NPOU3BOAUTENBHOIO TPYAa;

- NPUHMMATb Mepbl MO YCTPAHEHUID NPUYUH, HapyLlaloWmMX HOPMasibHbIA XO[4
paboTbl, W  HeMef/leHHO coobwarb 0  C/yYMBLUEMCA  HEMOCPeACTBEHHOMY
PYKOBOAMUTENIO;

- 6epeXxHo OTHOCUTLCA K CPefAcTBaM OPrTEXHUKM U LPYTrOMY MMYLLECTBY Cyfaa,
NoAfepXXuBaTb UYMCTOTY Ha paboyem MecTe, CO6MO4aTb YCTaHOBEHHbIA MOPSAOK
XpaHeHns MatepuasnbHbIX LLEeHHOCTERn U JOKYMEHTOB;

- BO3[epXMBaTbCA OT AEWCTBMIA, MPenaTCTBYHOWMUX ApYyryM  paboTHMKam
BbINONHATL UX CNYXXe6Hble (TPyA0Bble) 0643aHHOCTH;

- MPOSABNSATL BEX/IMBOCTb, YBaXKEHWE, TEPNMMOCTb;

- UMeTb ONPATHbIN BHELLUHWUIA BUA;

- 3KOHOMHO MCNO/Mb30BaTb PacXOfHble MaTepuanbl W [Apyrue maTepuaibHble
PECYpCbl, a TaKXe He A0nyckaTb BefeHWUs MEXAYTOpPOAHbIX M MECTHbIX Tene(OHHbIX
MeperoBopoB, He BbI3BAHHbIX CNY>KEOHOM HEOOXOANMOCTLHO;

- nepef yX0AOM B OTNYCK, y6bITMEM B KOMaHAMPOBKY OCTaBUTb B Haj/eXallem
BUAE CPeAcTBa OPIrTEXHUKM W Apyrue matepuasibHble LEeHHOCTW, HaxoasaulmMecs B ero
pacrnopsXXeHnn, nepefatb HEUCMONHEHHbIE JOKYMEHTbI BbILUECTOSLLEMY PYKOBOAUTENIO



4

ONS NPUHATUS PELUEHUSt O TMOPYYEHUU KX APYroMy MWCMONHWTEN0, a B Chydae
PAcTOPXXEHWUs TPYAOBOro [A0roBopa WM MpPeKpalleHns nonHomounidi  (Bbixoga B
OTCTaBKY), KpOMe TOro, BO3BPaTUTb B KafpoBYD CNYX6Y CnyxeGHoe YA0CTOBepeHue
(Nponyck), Cyabs - B NOPsiAKE, YCTaHOB/IEHHOM 3aKOHO/ATEIbCTBOM;

- MpX OTCYTCTBMMU Ha pabouyem MecCTe MPUHSATb Mepbl K U3BELLEHWI0 06 3TOM
HEeMnocpeACTBEHHOIO PYKOBOAUTENS;

- XpaHWUTb FOCYAapCTBEHHYIO U MHYH OXPaHSeMyto 3aKOHOM TaliHy, a TakXe He
pasrnawaTb CBeAeHWUs, CTaBLUME €My W3BECTHbIMW B CBSI3W C  WCMONHEHUEM
[OMKHOCTHbIX 00513aHHOCTEN W 3aTparyBaroLLMe YacTHYH XWU3Hb FpaxaaH;

- BO3[EePXMBaTbCA OT MYO/MUYHBIX BbICKA3bIBaHWUM, CYXAEHWIA U OLEHOK B
OTHOLLEHWW AeaTeNIbHOCTM roCcy1apCTBEHHbIX OPraHoB, a TaKXXe UX PYKOBOAMTENENR;

- cobnopgate TpeboBaHUA HacTosWMX [MpaBuA, [AO/MKHOCTHBIX U UHbIX
VHCTPYKLMWIA, a TaKXKe YCTAaHOB/NEHHBI MopsaoK paboThkl CO CYXKe6HbIMW JOKYMEHTaMU.

3.3. Cynbe, paboOTHUKY cyfa, afMUHUCTPATOPY Cy/a 3anpeLLaeTca:

- BbIHOCUTb W3 3[jaHUS CyAa UMYLLECTBO, AOKYMEHTbI, NPeAMETbl WU MaTepuasbl,
npuHagnexawyme cyny, 6e3 COOTBETCTBYIOLWEr0 Ha TO paspeLLeHns;

- NPWHOCWUTL B 3AaHWe Cyfa B3pbiBYaTble, OTPABAAIOLME W MOXAPOOMNacHble
BELLECTBA, a TakKXe npeameTbl WAM TOBapbl, MpeAHa3HayYeHHble A8 NPOLAXM,
Monb30BaTbCA HECTAHAAPTHBLIMU 3N1eKTponpubopaMu 1 HarpesBaTeNsMu;

BblBelWBaTb OObLABMEHUS BHe OTBEAEHHbIX A/nd  3TOro  MecT  6e3
COOTBETCTBYHOLLENO paspeLleHuns;

- BbIMOMHATL Ha paboyeM wMmecTe paboTy, He CBSI3aHHYH C WCMOJIHEHUEM
LAOMKHOCTHBIX 06513aHHOCTEW;

- 06pa3oBblBaTb B Cyfe CTPYKTYpbl MOIMTMYECKMX MapTUil U OOLLECTBEHHbIX
06beanHeHNIn (32 UCK/IHOYEHMEM MNPOGICOK30B), WUCMONb30BaTb CBOE CY)XeGHoe
MOJIOXKEHNE B UX MHTepecax;

- coBepwaTb [esaHus (aencTems Unu 6e3aeincTBme), CrocobHble HaHeCcTU Yuep6
CBOeW penyTauuu, penyTtaunn cyaa, cyaebHoin cucteme Unm cyaebHomy coo6LLECTBY;

- KypuUTb B MecCTax, creuuanbHO He 060pyAOBaHHbIX W He OTBEAEHHbIX ANA
KypeHus Tabaka;

- HaXoAMTbCA B MOMELLEHNN Cyfa B COCTOSHMM anKOro/IbHOro, HapKOTMYeCKOoro
WM TOKCUYECKOTO OMbAHEHMS,

3.4. MpaBa 1 0653aHHOCTN KOHKPETHOro paboTHMKA CyAa, a TakKKe NopsaoK ux
peanusauuy  yCTaHaBNMBAKOTCA  TPYAOBbIM  [OrOBOPOM,  3aK/HOUYAEMbIM  MeXay
npeacefaTenemM cyaa v paboTHUMKOM Npu npreme Ha paboTy.

3.5. OTBETCTBEHHOCTb 3a HapyLUeHWe TPY/J0BOI ANCLMMNINHBI YCTaHABIMBAETCS B
COOTBETCTBUU C AE/ACTBYIOLLMM 3aKOHOAATE/IbCTBOM.

4. Paboyee BpeMs N BpeMs OTAbIXa

4.1. Ons cyneit, paboOTHUKOB cyaa, aAMUHUCTPaTopa cyda ycTaHaBIMBaKTCA
yacoBasa nNATUAHEBHas paboyas Hefens C ABYMSA BbIXOAHbIMU AHAMU (cy660Ta W
BOCKPECEHbE) U crieayrowas Npoao/HKUTENbHOCTL PA60YEro AHS:

Hauano pa6ouero gHs: 9.00

MepepblB Ha 06ea: 13.00 - 13.45
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OkKoHuYaHue paboyero gHs: 18.00 (naTHuua 16.45, npegnpasgHuyHble gHn 17.00).

Mpvem rpaxpaH paboTHMKaMM annapara Cyda BefeTcs B TeyeHue paboyero
BPeMeHW, CyAbfMWU - B COOTBETCTBUWU C rpagMKoM, YTBEPXAEHHbIM npefcesaTesnieM
cyaa.

Mpeacepatens cyfga Bnpa.Be MepeHOCUTb Bpems Hadana (OKOHYaHus) pabodyero
[OHA OTAeNbHbIM CyAbAM U paboTHUKaM Cyfa Mo COrfiacoBaHUO C HUMMW.

Cyobm 1 paboOTHMKM cyfa MOryT ObiTb npuB/eveHbl K paboTe CBepx
YCTaHOB/IEHHON NPOAO/MKUTENILHOCTU Paboyero BPeMeHW B MOPSAKE U Ha YCNOBUSAX,
NPesyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM, WM K& C LeNbl0 3aBepLUeHns pacCMOTPeHUS
[leNna, ecnim ero pacCMOTPeHNe Havyanocb B TeUeHUe paboyero AHs.

Ha cyaeit n paboTHUKOB cy/la BefeTcs Tabenb yyeTa paboyero BpeMeHu.

4.2. OyepeaHOCTb MPEAOCTaBNEHNS eXeroAHbIX OTMNYCKOB Cy/absiM U PabOTHUKAM
cyda ycTaHaBNMBaeTCcsi npeacefaTenieMm cyfja C y4eTOM Heob6XOoAMMOCTU 06ecrneyeHus
6ecnepeboitHON paboTbl cyaa 1 61aronpPUATHBLIX YCNOBUIA AN OTAbIXa ero paboTHMKOB.
Mo >XenaHuK cyaby UAN paboTHMKA Cyda OYepefHOl OTNYCK MOXeT npefocTaBnsaTbCs
Mo YacTsaim, MpWY 3TOM NPOAO/HKMTENbHOCTb OfHOM 4aCTU HE MOXeT ObiTb MeHee 14
KaneHAapHbIX AHei. Mpaduku OTNYCKOB COCTABNAKTCA Ha KaAbli KaneHAapHbI rog
He MO34Hee YeM 3a ABe Hefenu A0 HaCTyMAeHWs KaneHAapHOro roja v A0BOASATCS [0
CBefleHMs BCeX Cyfei u paboTHMKOB cyga. O BpemMeHM Hayana OTnycka Cyabs Wau
paboTHMK Cyaa U3BELLat0TCA He MO34Hee, YeM 3a [iBe Hefdenn Ao ero Havana.

4.3. 3anpellaeTcs B paboyee Bpems:

- oTBNeKaTb cyge M pabOTHUKOB cyAa A8 BbINOAHEHUA MOPYYEHMIA U
MPOBELEHNS MepOonpUATUIA, He CBA3AHHbIX HEMOCPeACTBEHHO C WX  C/Y>KeOHOM
[1eATeNIbHOCTLIO;

- CO3blBaTb COOpaHuA, 3acefjaHnsa WM COBELLAHMA MO BOMpocam, He CBf3aHHbIM C
peanusauuein NOSIHOMOYMKA Cyf[a, KPOMe C/lyyaeB, YCTAHOB/IEHHbIX (hefepasibHbIMU
3aKOHaMMU.

5. MponyCcKHON peXxxnm
5.1. MoceTutenn AonyckatoTcsa B Cyfd B paboyee Bpems Mnpu npeacTaBneHnn

JOKYMEHTOB, YAOCTOBEPAOLWNX NNYHOCTb.

5.2. B Hepa6ouee Bpemsi, BbIXOfHble U Hepaboune MpasgHWUYHbIe AHW AOMYCK B
30aHve cyda Cyfaeil, paGOTHUKOB Cyaa W WHbIX MWL, OCYLLIECTBASETCS MO paspeLleHuto
npejceaatens cyaa.



